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[TOJIOXKEHUE
Ob OBPABOTKE ITEPCOHAJIBHBIX JJAHHBIX
lNocynapcTBEeHHOTO OIOKETHOTO YUPEKACHHS 3APABOOXPAHCHUS
PecrryOnukaHCKHid KOXKHO-BEHEPOIOTHUCCKHIA TUCTIAHCEP

1. O61re mooxkeHus
1.1. Hacrosimee Ilonmokenne mo o0paboTke TEPCOHANBHBIX NaHHBIX (nanee - [lomoxkenue)
['ocynapcTBEHHOTO OIOMKETHOTO YUPEXKIEHHUS 3apaBooxXpaHeHHs] PecrnyOnuMKaHCKHI KOMXHO-
BeHeposornueckuit nucnancep (mamee — ['BY3 PKBJI, VYwupexnenue) paszpabotaHo B
cooTBeTcTBUU C TpynoBeiM koaekcoMm Poccuiickoit ®@enepanuun, Koncrurynueir Poccuiickoit
Oenepanun, ['paxaanckum konekcom Poccuiickoit @enepanun, denepanbHbiM 3akoHOM «O0
uHbopMaluy, MUHPOPMAIMOHHBIX TEXHOJIOTUAX M O 3ammre uHbopmanun», DeaepaabHbIM
3ak0HOM «O TMepCcOHaJIbHBIX JAAaHHBIX», l[IpaBUIaMu BHYTPEHHETO TPYAOBOTO pacropska
Opranuzanuu.

1.2. Henp pa3zpabotku Ilonoxkenus - onpezeneHue nopsiaka oopadOTKU NEPCOHATBHBIX
JTaHHBIX paOOTHUKOB YUPEKICHHUS U MHBIX CyOBEKTOB MEPCOHANBHBIX JaHHBIX, MIEPCOHATbHBIC
JTAHHBIE KOTOPBIX TOJIEKAT 00pabOTKe, HA OCHOBAHWH TOJHOMOYHIA OmepaTopa; odecreueHue
3alUThI IPaB U CBOOOJ YeNOBEKA U TpaklaHUHA, B T.4. pa0OTHHUKA YupexaeHus, mpu oopadboTke
€ro NepCcoHaJIbHBIX JaHHBIX, B TOM YHCJIE 3alllUThI IPAaB HA HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HU,
JUYHYI0O U CEeMEWHYIO TaiiHy, a TakKe yCTaHOBJIECHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHII,
UMEIOUIMX JIOCTYI K TEpCOHAJbHBIM JIaHHBIM, 3@ HEBBINOJIHEHUE TPeOOBaHUN HOPM,
PEryIUpYIOMUX 00padOTKy U 3alIUTy NEPCOHANBHBIX JaHHBIX.

1.3. Ilopsinok BBO/A B nelicTBUe U u3MeHeHus [lomoxxeHus.

1.3.1. Hacrosimee Ilonoxkenue BcTymaeT B CHUJIYy C MOMEHTa €ro YTBEp)KICHUS
PYKOBOAUTENIEM YUpPEKACHUS U JCHCTBYET OECCPOUHO, 10 3aMEHBI €r0 HOBBIM [lostoskeHueM.

1.3.2. Bce uzmenenus B [lonoxxeHne BHOCATCS TPUKA30M.

1.4. Bce pabOTHUKM YUpeXICHHS [IOJDKHBI OBITh O3HAKOMJIEHBI C HACTOSIIUM
[TonoxeHrneM NoJi pOCIHCH.

1.5. Pexxum KOH(HMIEHIMANBHOCTH TEPCOHAIBHBIX JAHHBIX CHUMAeTCS B CIydasX HX
00e3MMYMBaHMs U TI0O UCTEUEHUHU 75 JIET CpoKa WX XPAaHEHHUs, WM MPOAJIEBACTCS HA OCHOBAHUU
3aKJIFOUYEHHUS SKCIIEPTHON KOMUCCUH Y UPEXACHUS, €CIIU NHOE HE ONPEAEIIEHO 3aKOHOM.

II. OcHOBHBIE MOHATHS U COCTAaB NMEPCOHATIBHBIX JJAHHBIX PAOOTHUKOB

2.1. Ins ueneit Hacrosiero [TonoxeHns UCHOIB3YIOTCS CIIEAYIOIINE OCHOBHBIE TOHATHSA:

- TepcoHaJbHBbIE JaHHbIE pabOTHUKA - Io0as uHoOpMaIus, OTHOCSMIAsACA K
OTIPENIeJICHHOMY HIIM OTpeNeIsieMOMY Ha OCHOBAHWHM TakoW HWH(pOpMaIu pabOTHHKY, B TOM
ymcie ero (GaMuaus, UMs, OTYECTBO, IO, MECSALl, JlaTa U MECTO POXKIEHUS, aJpec, ceMenHoe,
COLMAIEHOE, WMYIIECTBEHHOE TIOJIOKEHHE, O0pa3oBaHHe, Mpodeccus, IOXOIbl, Jpyras
uHpopMalus, HeoOXoAuMasi pabOTOIATENIO B CBSI3U C TPYAOBBIMH OTHOLICHUSIMU;

- 00paboTKa MepCOHANBHBIX JAaHHBIX - COOp, CUCTEMaTH3allHs, HAKOIUICHHUE, XpaHECHHE,
yTouHeHHe (OOHOBIEHHE, W3MEHEHHE), HWCIOJIb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIe
nepenava), o0e3nMurMBaHue, OJOKMPOBAaHUE, YHUUTOKEHUE MTEPCOHATIBHBIX JJAHHBIX paOOTHUKOB
Yupexnenus;



- KOH(UICHIMAIHLHOCTh TEPCOHANBHBIX JaHHBIX - 00s3aTeNbHOE I COOJIIO/ICHUS
HA3HAYEHHOTO OTBETCTBEHHOI'O JIMIA, TOJYYUBLIETO JAOCTYNl K TMEPCOHAIBHBIM JIaHHBIM
paboTHHKOB, TpeOOBaHHWE HE JOMYCKAaTh MX paclpocTpaHeHHs 0e3 corjacus paOOTHUKA WIIH
MHOTO 3aKOHHOT'O OCHOBAHUS;

- pacmpocTpaHEHUE IMEePCOHATBHBIX JAHHBIX - JEHCTBUS, HAMPABICHHBIC HA Mepenady
NEPCOHANBHBIX JAaHHBIX PaOOTHUKOB OINpPEAENEHHOMY Kpyry JuIl (mepenadya HepCcOHabHBIX
JAHHBIX ) WJIA Ha 03HAKOMIICHHE C TIEPCOHALHBIMY JAHHBIMU HEOTPAHUUEHHOTO KpPYTa JIUII, B TOM
yuclie 00HapOI0BaHUE MEPCOHATBHBIX JAHHBIX pa0OTHHUKOB B CPEICTBAX MAaCCOBOW HH(OpMAIIHH,
pa3meleHre B ”HPOPMALMOHHO-TEIIEKOMMYHHUKAITMOHHBIX CETAX WIN MPEJOCTaBICHUE JOCTyIa
K [IEPCOHAIBHBIM JIAHHBIM paOOTHUKOB KaKMM-TTHOO0 MHBIM CIIOCOOOM;

- HCIIONB30BaHME MEPCOHAIBHBIX JAHHBIX - JEHCTBHS (ONepalnuu) C MepCOHATBHBIMU
JTAHHBIMHU, COBEpILIAEMbIE JOHKHOCTHBIM JIMLIOM YUpPEXKIACHHsS B LENAX MPUHATUS PELICHUN WIN
COBEPILEHUS] WHBIX JEHCTBHH, MOPOXKAAIOUINX IOPUIUUECKUE TIOCIEACTBUS B OTHOLICHUU
pabOTHUKOB JTMOO MHBIM 00pPa30M 3aTparMBalOIIMX UX MpaBa U CBOOOJIBI WU MpaBa U CBOOOIBI
JPYTHX JIAIL;

- OnmoxkupoBaHME TMEPCOHANBHBIX JIaHHBIX - BPEMEHHOE MpekpaiieHue coopa,
CUCTeMAaTH3alllK, HAKOIUICHHsS, WCIIONb30BAHMS, PACIPOCTPAHEHUS MEPCOHATBHBIX JIaHHBIX
pabOTHUKOB, B TOM YHCIIE X NIEpeIauH;

- YHUUYTOKEHHE MEPCOHANBHBIX ITaHHBIX - ICUCTBUS, B PE3YJIbTaTe KOTOPHIX HEBO3MOKHO
BOCCTaHOBUTH COJIEpKaHUE MMEPCOHATBHBIX JaHHBIX B HMH(OPMALIMOHHON CHCTEME IIePCOHAIbHBIX
JTaHHBIX PAOOTHHKOB WJIM B PE3YyJIbTaT€ KOTOPHIX YHHUYTOXKAIOTCS MaTEPHAIBHBIE HOCHUTEIN
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB;

- 00e31MYMBaHKe IEPCOHATBHBIX JTAHHBIX - ICUCTBHSI, B PE3yJIbTaTe KOTOPHIX HEBO3MOKHO
OTIpeAeNIUTh MPUHAIEKHOCTh EPCOHANBHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY:;

- 0oOmIeOCTYIIHBIE TEPCOHAIbHBIE JIAaHHBIC - IEPCOHAJIbHBIE JIaHHBIE, JOCTYI
HEOTPaHMYEHHOTO KpyTa JIMI] K KOTOPBIM MPEJOCTAaBIICH C COTJIACHs paOOTHHUKA WM Ha KOTOPBIE
B COOTBETCTBUU C (helepaabHbIMU 3aKOHAMH HE PacHpOCTpaHseTcs TpeOoBaHHE COOIIOICHUS
KOH(UAEHIIMAIBHOCTH.

- wuHbpopMmarus - cBeAeHHUS (COOOIICHMS, JaHHBIE) HE3aBHUCHUMO OT (GOpPMBI UX
NPECTaBICHHUS.

- MOKYMEHTHpOBaHHas WH(popMalus - 3aUKCUPOBaHHAs HAa MaTEpPHAIILHOM HOCHUTEIE
MyTeM JOKYMEHTHPOBaHUS MH(MOPMAIHsI C PEKBU3UTAMH, TO3BOJSIFOIIUMH ONPEACIUTh TaKYIO
uHGOPMAIIUIO WK €€ MaTepUaibHbI HOCUTENb.

2.2. B cocraB mepcOHaJIBbHBIX MAaHHBIX PAOOTHUKOB YUPEKICHHUS BXOIAT JOKYMEHTBI,
colepkanie MH(pOpPMAIMIO O MACHOPTHBIX JAHHBIX, 0Opa30BaHWU, OTHOIIEHUH K BOMHCKOMU
00513aHHOCTH, CEMEHHOM TIOJI0)KEHUH, MECTE JKUTEIbCTBA, COCTOSIHUU 3[I0POBBS, a TaKXKe O
MOPEIbIIYIIUX MECTaX UX PabOTHI.

2.3. KoMmrmiekc JOKyMEHTOB, COINPOBOXKIAIOIMINK TMporecc O(GOpMIICHUS TPYIOBBIX
OTHOIICHUN pabOTHHKA B YUPEKJICHUH MIPH €T0 MPUEME, TIEPEBOJIC U YBOJIbHEHHUU.

2.3.1. Undopmanus, npeacrasiseMas paOOTHUKOM IpH IOCTYIUIEHMM Ha paboTy B
Yupexaenue, 10KHA UMETh TOKYMEHTaIbHYIO (opmy. [Ipu 3akitoueHun TPyJ0BOTO I0TOBOpa
B COOTBETCTBUU €O CT. 65 Tpynosoro koaekca Poccuiickoit @enepanyu Juio, MOCTyNarolee Ha
paboTy, IpeabsaBiIsIeT paboTOIATENIO:

- IACTIOPT WJIM UHOM TOKYMEHT, YI0CTOBEPSIONINI JTMIHOCTB;

- TPYJOBYIO KHHXKY, 32 UCKIIOYEHHEM CIIy4aeB, KOT/ia TPYAOBOI JOTOBOP 3aKIHOYaeTCs
BIIEPBBIC WJIM Pa0OTHHK MOCTYIAET Ha padOTy Ha yCIOBHUAX COBMECTUTEIBCTBA, JINOO TPYIOBas
KHIDKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPATOH WK 1O APYTUM MPHUUUHAM;

- CTPaxoBO€ CBUETEIHCTBO rOCYIaPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHUS;

- IOKyMEHTBI BOMHCKOTO y4eTa - JIJIs BOGHHOOOS3aHHBIX U JIHII, TOIJICKAITUX BOUHCKOMY
yHery;

- TOKyMeHT 00 00pa30oBaHUM, O KBaTU(PUKAIIMK WM HATUYUH CTICHUATbHBIX 3HAHHUH - TIpU
NOCTYIJICHUU Ha paboTy, TpeOYIOUIYIO CIIeIIMaIbHBIX 3HAHUH WIIA CIICIMATBHOMN MO OTOBKH;



- cBuzeTenbeTBO 0 mpucBoenur MHH (mipu ero Hanuunu y paboTHHKA).

2.3.2. Tlpu odopmieHun paboTHHKa B YUpekJIeHHE PAaOOTHHUKOM OTHeja KaJIpoB
3anonusieTcs yHubunupoanHas (opma T-2 «JIuyHast kapTrouka pabOTHHKa», B KOTOPOM
OTPaXKaIOTCs CJICIYIONINE aHKETHBIC U OMorpaduyecKue JaHHbIe paOOTHUKA:

- obumme cenenus (O.1.0O. paboTHuKa, 1aTa pOKACHUS, MECTO POXKICHUS, IPAKIAHCTBO,
obpasoBanue, mpodeccus, cTax paboThl, COCTOSIHUE B OpaKe, MacOpPTHHIC TaHHBIC);

- CBEJICHUS O BOMHCKOM YYETE;

- TaHHBIE O MpHUeMe Ha paboTy;

B nanpHelneM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJIEHUS O MepeBoJIax Ha APYTYI0 padoTy;

- CBeJIeHMs 00 aTTeCTalluH,

- CBEJICHUS O MOBBIILICHUH KBaTU(UKALINUH;

- CBEJICHUS O TPO(ECCUOHATIBHOMN MEPETIOATOTOBKE;

- CBeJleHus 0 Harpajax (MOOIIPEHUsIX ), MOYETHBIX 3BAaHUSX;

- CBeJICHUs 00 OTITyCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHSIX;

- CBEJICHUSI O MECTE )KUTEJIbCTBA M KOHTAKTHBIX TeJe(OoHaX.

2.3.3. B otrnene xaapoB YUpexIEHUS CO3JAIOTCS W XPAHATCA CIEIYIOIIME TPYMIIbI
JIOKYMEHTOB, COJIepIKalllke JaHHbIe O PA0OTHUKAX B €IMHUYHOM WJIM CBOJTHOM BUJIE:

2.3.3.1. JIokyMeHTBI, cOJepKallie TEPCOHANbHBIC NaHHbIE PAOOTHUKOB (KOMIUICKCHI
JIOKYMEHTOB, COIPOBOKAAIOIINE MpoLecc 0(GhOPMIICHHUSI TPYIOBBIX OTHOIICHUH MpU IpueMe Ha
paboTy, mepeBojie, YBOJBHEHUHU; KOMILUIEKC MaTEepHalioB MO aHKETUPOBAHHIO, TECTUPOBAHUIO;
IPOBEICHUIO cOOECeIOBaHMI ¢ KaHIUIATOM Ha JOJDKHOCTh; MOUIMHHUKY U KOIIMU MPHKA30B 110
JUYHOMY COCTaBY; JIMYHBbIE Jefla M TPYJIOBble KHUXKKM pPaOOTHUKOB; Jella, cojepialiue
OCHOBaHMSA K TMpHKa3y IO JUYHOMY COCTaBy; Jelia, COJAEpKallhe MaTepHajbl aTTeCTaluu
pabOTHHKOB; CITy’)KEOHBIX pPAacCIeIOBaHUHN; CIPABOYHO-MH(POPMALMOHHBIA OaHK IaHHBIX IIO
nepcoHany (KapTOTeKH, >KypHAlbl); MOMJWHHUKA W KOIMUU OTYETHBIX, AHATUTHYECKHX U
CIPAaBOYHBIX MaTEpUANIOB, TEPEAABAEMBIX PYKOBOJACTBY YUPEKICHHS, PYKOBOJUTEISIM
CTPYKTYPHBIX MOJpa3JeieHni; KOMUU OTYETOB, HANPABISEMBbIX B TOCYAApCTBEHHBIC OpTraHbI
CTaTUCTHKH, HAJIOTOBBIE HHCIIEKIIUH, BHIIIIECTOSIINE OPTaHbl YIPABJICHUS U JPYTUE YUPEIKIACHUS).

2.3.3.2. JlokymeHTanus MO OpraHU3anuu padOThl CTPYKTYPHBIX MOApa3IeIeHHA
(TTOJTO’)KEHUsT O CTPYKTYPHBIX TOJPA3NEICHUsIX, JOJDKHOCTHBIE HMHCTPYKIUH pPaOOTHHKOB,
MPUKA3bl, PACTIOPSDKEHUS, YKa3aHHs PYKOBOACTBA Y UPEkKACHUA); JOKYMEHTHI 10 MNIAHUPOBAHUIO,
yUYeTy, aHaJH3y U OTYETHOCTH B YaCTH pabOTHI C IEPCOHATIOM Y UPEKIACHUSI.

II1. Coop, 0O6paboTKa 1 3amKTa MEPCOHATBHBIX TAHHBIX

3.1. ITopsimok mosyueHHs: TEPCOHATBHBIX TaHHBIX.

3.1.1. Bce nepcoHanbHbIe aHHbIE PAOOTHHMKA YUPEKACHUS CIEAYeT IOJIydaTbh Y HETO
camoro. Ecmm mepcoHanmbHblE JaHHBIE PAaOOTHHKA BO3MOXKHO TONYYUTh TOJIBKO Yy TPEThEH
CTOPOHBI, TO paOOTHHUK JOJDKEH OBITH yBEIOMJICH 00 3TOM 3apaHee M OT HEero JOJDKHO OBITh
HOJIy4eHO THCBMEHHOE coriacue. JOIDKHOCTHOE JHIO padoToAaTeNs MOJHKHO COOOIINTD
paboTHUKY YUpEKIEHUS O IeNIX, MPEANoiaraéMbIX HCTOYHHUKAX M CHOCO0aX TMOJYyYCHHS
HIEpCOHAJILHBIX IAaHHBIX, a TAKXKE O XapaKTepe MO UIeKALIUX MTOTYyYCHUIO TIEPCOHATBHBIX JaHHBIX
¥ TIOCIIEAICTBUSAX OTKa3a paOOTHHUKA JaTh MUCHBMEHHOE COTJIACHE Ha MX TOy4YeHHE.

3.1.2. PaboTomaTens He MUMEET IpaBa MOIydaTh U 00padaTHIBaTh MEPCOHANBHBIC JTaHHBIC
paboTHHKa YUpeKICHHS O €ro PacoBOM, HAIIMOHAIBHOW TPHHAIJIC)KHOCTH, TOIHTUIECKUX
B3IJISIaX, PEIUTHO3HBIX WM (DUIOCOPCKUX YOSKIACHUSX, COCTOSHHU 310pPOBbS, WHTUMHOM
X3HU. B ClIydasax, HCIIOCPCACTBCHHO CBA3daHHBIX C BOINPOCAMH TPYHAOBBIX OTHOHIGHI/Iﬁ, B
cootBeTcTBUH cO cT. 24 Koncrurynun Poccuiickoit @enepannu padoronaTens BIpaBe NOTydaTh
1 06pabaThIBATh JaHHBIE O YACTHOMN KM3HU PaOOTHHMKA TOIBKO C €r0 IUCHMEHHOro cornacusl),

OO0paboTka yKa3aHHBIX MEPCOHATIBHBIX JAHHBIX PAOOTHUKOB paboTOAaTeNeM BO3MOXKHA
TOJIBKO C UX corjacus Iu0o0 6e3 ux coraacus B CIETYIOUIUX CIIydasx:



- IepCOHAJIFHBIC JAHHBIE SIBISIFOTCS O0IIEIOCTYTHBIMU;

- MIepCOHAIbHBIC JAHHBIC OTHOCATCSI K COCTOSTHUIO 3JI0POBBSl pa0OTHHKA M X 00paboTKa
HEo0X0uMa TSl 3alUThl €T0 KU3HU, 3[I0POBbs WM WHBIX KU3HEHHO BAXHBIX HHTEPECOB MO0
YKU3HH, 30POBBS WIH MHBIX )KU3HEHHO BKHBIX MHTEPECOB JPYTUX JIUI] U MOJyYECHHE COTIIACHS
paboTHHKA HEBO3MOXKHO;

- 1o TpeOOBaHMIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB B  CIydYasXx,
MPEyCMOTPEHHBIX (DelepabHBIM 3aKOHOM.

3.1.3. PaGoTonarens BrpaBe 00pabaThIBaTh IEPCOHAILHBIE TAHHBIC PAOOTHUKOB TOJIBKO C
WX MMMUCbMEHHOTO COTJIACHSI.

3.1.4. [lucemenHoe coryiacue pabOTHHKA Ha O0OpabOTKY CBOMX IMEPCOHAIBHBIX JTaHHBIX
JIOJDKHO BKJIIOYAThH B ce04:

- (hamMmIIHIO, UMSI, OTYECTBO, ajpec CyOBEKTa MEPCOHAIBHBIX JTaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTa, yIOCTOBEPSIOIIETO €ro JMYHOCTh, CBEJICHHS O J]aTe BbIIaYHM YKa3aHHOTO TOKYMEHTa
Y BBIZABIIIEM €TO OpPTaHe;

- HauMeHoBaHue ((paMuInIo, UM, OTYECTBO) U aJIPEC ONEPaTopa, MOTYUAIOIIETro Coriacue
CyObeKTa IepCOHAIBHBIX JIaHHBIX;

- 1eTTb 00pPa0OTKH MEPCOHATBHBIX TaHHBIX;

- TIepeUYeHb MEePCOHANBHBIX JaHHBIX, HA 00Pa0OTKY KOTOPBIX JAETCs corjacue cyObeKTa
MEPCOHAITBHBIX JTaHHBIX;

- TIepeueHb JCUCTBUI C MEPCOHAIBHBIMU JAaHHBIMH, HA COBEPIICHUE KOTOPBIX HAETCS
coryiacue, o0Iee OMMCcaHUue UCIOIb3YEMBIX OMEepaTOpOM CIOCOO0B 0OpabOTKH MEPCOHATIBHBIX
JTAHHBIX;

- CPOK, B TEYCHHE KOTOPOTO JICHCTBYET COTIacue, a TAKKe MOPSIIOK €ro OT3hIBA.

dopma 3asgBIICHHS] O COTJIACUU pabOTHHKA Ha 00paOOTKY MEPCOHAIBHBIX JaHHBIX CM. B
npuioxkeHuu 1 k HacTosimemMy [lonoxeHwuro.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CICTYIONIUX CIydasiX:

1) 06paboTKa epcoOHaTBHBIX TAHHBIX OCYIIECTBIISICTCS HA OCHOBAaHHUHU TPyI0BOTO KOJICKCa
P® wmm mHOTO (henmepanbHOr0 3aKOHA, YCTAHABIMBAIOUIETO €€ II€b, YCJIOBHS MOJNYYCHHS
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IEPCOHAIBHBIC JaHHBIC KOTOPBIX MOJUICKAT
00paboTKe, a TaKKe ONMPEEIISIONIEr0 MOJTHOMOYHS pab0oToNaTeIs;

2) 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISCTCS B IEJISX HCIIOIHEHHS TPYIOBOTO
JI0TOBOPA;

3) 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBIISICTCS Ui CTATUCTUYECKUX WM MHBIX
HAYYHBIX IIeJIeH PH yCIIOBHH 0053aTEIIBHOTO 00€3TMUNBAHIS TEPCOHATBHBIX JaHHBIX;

4) 00pabOTKa TIEPCOHAIBHBIX JAaHHBIX HEOOXOAMMA JUIS 3aIlUThl XKU3HH, 3J0POBbS WIH
MHBIX KU3HEHHO BAKHBIX HHTEPECOB PAOOTHUKA, €CITH MOJTYYSHHE €T0 COTIachsi HEBO3MOXKHO.

3.2. [Topsimok 0OpabOTKH, Mepeiavun U XpaHEHHsI IEPCOHATBHBIX JaHHBIX.

3.2.1. PaGoTtHuK YupexaeHUs NpPeNoCTaBiseT paOOTHUKY OTHAENa KaJIpoB YUpeKJIEeHUs
JOCTOBEpHbIE cBeleHUsA O cebe. PaGoTHHMK oTaena KaapoB VYUpeKICHHS MPOBEpPSET
JIOCTOBEPHOCTh CBENICHH, CBEpsisl JaHHBIC, PEAOCTABICHHBIE PAOOTHUKOM, C UMEIOIIUMUCS Y
pabOTHHKA JOKyMECHTaMH.

3.2.2. B cootBetrctBuM co cT. 86, m1. 14 TK P® B mensx obecnieueHus mpaB U CBOOO
YelloBeKa U Tpa)KIaHWHA PYKOBOAUTENh YupexaeHus (PaboTonatens) u ero npeacTaBuTeny Npu
00paboTKe TEepPCOHAIBHBIX JaHHBIX paOOTHHWKA JIOJDKHBI COOJNIONATh Ciexyromue oOlrmme
TpeOoBaHUS:

3.2.2.1. OGpaboTka MEepPCOHATBHBIX AAHHBIX MOXET OCYIIECTBIIATHCS HUCKIIOYUTEIHHO B
HEeNsAX 00ecIedeHus: COOIOICHUS 3aKOHOB M MHBIX HOPMATHBHBIX IMPABOBBIX aKTOB, COJCHCTBUS
paboTHHKaM B TPYAOYCTPOHCTBE, OOYYEHNUHU U MPOJBIKEHUH IO CITyKOe, oOecTiedeHns JINIHOMI
0e30macHOCTH paOOTHUKOB, KOHTPOJISI KOJIMYECTBA M KayecTBa BBIMOJIHAEMOW pabOThI H
o0ecrieyeHnst COXpaHHOCTH UMYIIECTBA.



3.2.2.2. Tlpu ompeneneHun odbeMa M COJEpXKaHHsA, 00padaThbIBaeMbIX NEPCOHAIBHBIX
naHHbIX PaGoromatens momkeH pykoBojscTBoBaTthesi KoHcturyrumeinn Poccmiickoit denepanmw,
Tpynossim kosekcoM Poccuiickoii @enepanuil 1 MHBIMH (peepanbHBIMUA 3aKOHAMHU.

3.2.2.3. Tlpu npuHATUYU pEIICHUH, 3aTParuBarOIMX HHTEpPEeCHl paboTHuKa, PaboTomarenn
HE MMeEeT IpaBa OCHOBBIBATHCS Ha TMEPCOHATBHBIX JaHHBIX pPAaOOTHHKA, IOJNyYEHHBIX
UCKJIIIOYUTENFHO B pe3yJbTaTeé MX aBTOMATH3UPOBAHHOM OOpaOOTKH WU AIIEKTPOHHOTO
nonyueHus,

3.2.2.4. 3amura TEPCOHAIBHBIX JaHHBIX paOOTHUKA OT HEMPABOMEPHOTO UX
UCTIOJIb30BAaHUSl WIN yTpaThl obecnieunBaercs PaboTonareneM 3a cueT ero CpelcTB B MOPSJIKE,
YCTaHOBJICHHOM (heZiepaIbHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKU U WX TIPEICTABUTEIH JOJDKHBI OBITH O3HAKOMJICHBI MO PACIHCKY C
JOKYMEHTaMHU YUpexKJIeHHUs, YCTaHABIMBAIOUIMMH MOPSA0K 00pabOTKH MEePCOHATIBHBIX JTaHHBIX
paboOTHHKOB, a TaKke 00 UX MpaBax U 005A3aHHOCTSX B 3TOH 00JacTH.

3.2.2.6. Bo Bcex cimyuasix 0TKa3 pabOTHHKA OT CBOMX MPaB HAa COXPAHEHHE U 3aIIUTY TalHbI
HEJICUCTBUTEIICH.

IV. Ilepenaya u xpaHeHHe NEPCOHATBHBIX TAHHBIX

4.1. Tpu nmepenayue mepcoOHATBHBIX TaHHBIX padoTHHKA PaboTomarens qomkeH coOIoaaTh
cieaylomue TpeOoBaHus:

4.1.1. He cooOmars mepcoHaNbHBIC IaHHBIE pPAaOOTHHKA TPEThe CTOpoHE 0e3
MUCHMEHHOTO Ccoriacus pabOTHHKA, 32 UCKIIIOUEHUEM CITy4aeB, KOr/ia 3TO HEOOXOAUMO B IENIX
NPEIYIPERKACHUS YIPO3bl )KU3HU U 3I0pPOBBIO0 pAaOOTHHKA, a TAKXKE B CIy4asx, YCTAaHOBICHHBIX
dbenepabHBIM 3aKOHOM.

4.1.2. He coo0mare nepcoHalbHbIE aHHBbIE paOOTHUKA B KOMMEPUECKUX IEeNsAX 0e3 ero
nucbMeHHoro cornacusi. O0paboTKka MepcoHaNbHBIX JaHHBIX PAOOTHUKOB B IIEJISAX MPOJABHKEHUS
TOBApOB, paboT, YCIyT Ha PHIHKE ITyTeM OCYLIECTBJICHHUS MPSIMBIX KOHTAKTOB C MOTEHIHUAIbHBIM
NOTPEeOUTENEM C TOMOIIBIO CPEACTB CBA3M JOIYCKAETCS TOJBKO C €ro IMpeaBapUTEIbHOIO
corjacus.

4.1.3. lIpenynpennuTh JHII, TOTYYUBIINX IEPCOHAIBHBIC JaHHBIE paOOTHHUKA, O TOM, YTO
9TH JaHHBIE MOTYT OBbITh UCTIOIH30BaHbI TUIIIb B IENSX, A1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh
OT 3THX JIMIl MOATBEPXKIEHUS TOro, 4TO 3TO MpaBuio coOmroAeHo. Jluna, nomyduBiIne
NEpCOHANbHbIE  JaHHble  pabOTHUKA, O0s3aHBl  COONIOAATH  PEXHUM  CEKPETHOCTHU
(xoH¢puaenmansHocTH). [lannoe [lonoxenne He pacpocTpaHseTcss Ha OOMEH IMePCOHAIBHBIMU
JaHHBIMU PAaOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (heiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBiaTh INepeAadyy HNEPCOHAIbHBIX JaHHBIX pPAa0OTHUKOB B Ipenenax
VYupexxieHus B COOTBETCTBUH ¢ HacTosmuM [lonoxxenuem.

4.1.5. Pa3pemaTh IOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJIBKO CIIEHHUAIBEHO
YIOJTHOMOYEHHBIM JIUIaM, TPU ATOM YKa3aHHbBIE JIUIIA JOJKHBI UMETh MPABO MOJIy4aTh TOJIBKO T
NepCOHANbHBIC JIaHHBIE paOOTHHKA, KOTOpPHIE HEOOXOAMMBI /ISl BBHIMOJHEHUS KOHKPETHOU
byHKIIH.

4.1.6. He 3ampammBaTh HH(OPMALMIO O COCTOSIHMM 370pOBbsi pabOTHHKA, 3a
UCKJTIIOYCHHEM TeX CBEIEHUI, KOTOpble OTHOCATCS K BOMPOCY O BO3MOKHOCTH BBINIOJHEHUS
pabOTHHUKOM TPYIOBOH (PyHKITHH.

4.1.7. IlepenaBath mepcoHaibHbIE NaHHbIE PAOOTHHKA MPEICTABUTENSM PAOOTHUKOB B
HOPsIZIKE, YCTAaHOBIEHHOM TpynoBeIM KoaekcoM Pocculickont denepanuu, 1 OrpaHUYUBaTh 3TY
UH(GOPMAIIMIO TOJIBKO TEMHU MEPCOHANBHBIMU JaHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOAUMBI s
BBITNIOJTHEHMSI YKa3aHHBIMU MPECTABUTENAMU UX (QYHKIUU.

4.2. XpaHeHue 1 UCIIOJIb30BaHNE NIEPCOHANBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepconanbHble JaHHBIE PA0OTHUKOB 00PabATHIBAIOTCS U XPAHATCS B OT/IETIE KaIPOB.

4.2.2. llepcoHalbHble JaHHBIE PAOOTHUKOB MOTYT OBITH TOMYYEHBI, MPOXOIUTH
JaNbHENITyI0 00paboTKy M TiepeIaBaThCsl Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B
JJIEKTPOHHOM BHJIE - JIOKAJbHOM KOMITBIOTEPHOM CeTHM W KOMIbIOTEepHOH mporpamme «1C:
3apruiata u KaJIpb».



4.3. Ilpu momyyeHUH MePCOHABHBIX JAHHBIX HE OT paOOTHHKA (32 UCKIIIOUYCHUEM CITy4aeB,
€CJIM NIEPCOHANIbHBIE TaHHBIE OBLIH MPEIOCTaBICHBI pab0TOIaTENI0 HA OCHOBAHUH (eepaibHOro
3aKOHA WJIH €CJIM TIEPCOHANIbHBIC TaHHBIE SIBIISIOTCS O0IEAOCTYTHBIMHI) Pa0OTOIATENh 10 HadaIa
00pabOTKH TaKWX TMEPCOHATBHBIX JAHHBIX O0s3aH TMPEJOCTaBUTH PAOOTHUKY CIIEIYIONLYIO
UH(POPMALIUIO:

- HauMeHoBaHue ((haMuIusl, UMs, OTUECTBO) U aIpeC OTIEpaTopa WA €ro MPeACTaBUTEIS;

- 1enb 00pabOTKM MEPCOHATBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHMHE;

- IpeAToIaraeMble MoJIb30BaTEH MEPCOHATIBHBIX TaHHBIX;

- yCTaHOBJICHHbIE HacTosIUM DenepaabHbBIM 3aKOHOM IpaBa CyOBEKTa MEePCOHAIBHBIX
JAHHBIX.

V. JlocTyn K epCcOHAIBHBIM JaHHBIM pa0OTHUKOB

5.1. IIpaBo pocTyna K MepCOHATBHBIM JaHHBIM PAOOTHHKOB HMEIOT:

- PYKOBOJUTEIb YUpEXKICHUS;

- Bpa4eOHBIN U CpeTHUN MEAUIIMHCKHA MTePCOHAT,

- COTPYAHUKH OT/eJa KaJpoB;

- COTPYAHHUKH OyXTanTepuu;

- COTPYJHHMKH TIJIAHOBO-3KOHOMHYECKOTO OTAena (MHpopmaius o (HaKTHIECKOM MECTE
NPO’KUBAHUS U KOHTAKTHBIE TesIe()OHBI paOOTHUKOB);

- COTpPYIOHUKH cekperapuata (MHpOpMamus O (PaKTHUYECKOM MECTe MPOKUBAHUSA U
KOHTaKTHBIE TeNe(OHbI pAaOOTHUKOB);

- COTPYAHUKH IOPUTUUYECKON CITYkKOBbI;

- COTPYAHHUKH CITY>KOBI IPOrPAMMHOTO O0ECTICUCHUS;

- PYKOBOAMTENU CTPYKTYPHBIX MOJpa3/esIeHUui 10 HANPaBICHUIO JESATEIbHOCTH (IOCTYII
K MIEPCOHATBHBIM JTAHHBIM TOJIHBKO PAOOTHUKOB CBOETO MOAPA3ICICHHUS).

5.2. PaGoTHUK YupexaeHust UMeeT IpaBo:

5.2.1. Tlomy4aTh IOCTYN K CBOMM MEPCOHANBHBIM TaHHBIM M O3HAKOMIIEHHE C HHUMHU,
BKJIOYasi MpaBoO Ha OE3BO3ME3AHOE IMIONYYCHHE KOMHMKA JIF0OOW 3amwcH, cojepKalien
NEPCOHANbHBIC TaHHBIE PAOOTHHKA.

5.2.2. TpeGoBate or PabotomaTenss yTOYHEHMs, HWCKIIOUECHHS WU HCIPABICHUS
HETOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEJJOCTOBEPHBIX, HE3aKOHHO MOyUYEHHBIX W HE SBIISIOIINX
HEoOXoMMBIMU /7151 PaboTonaTens mepCcoHaNbHBIX TaHHBIX.

5.2.3. Ilonyuats ot PaboTonarens

- CBEJICHHS O JIMIIAX, KOTOPBhIE UMEIOT JOCTYI K IMEePCOHATBHBIM JAaHHBIM MM KOTOPHIM
MOJKET OBITh MPEOCTABICH TaKOU JOCTYTI,

- IepeveHb 00pabaThIBAEMBIX TIEPCOHATBHBIX JTAHHBIX U UICTOYHHK MX TIOTyUCHUS;

- CpOKH 00pabOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCIIE CPOKU X XPAHEHUS;

- CBEICHHA O TOM, KaKHE IOPUAWYECCKHE IMOCIEICTBUS s CyOBEKTa MEepPCOHAIBHBIX
JAHHBIX MOXET MOBJeYb 32 c000I 00paboTKa ero MepcoHaIbHBIX TaHHBIX.

5.2.3. TpeboBare wusBemenus PaboronateneMm BcexX JUL, KOTOPBIM paHee ObLIU
COOOIIIEHbI HEBEPHBIC WJIM HETIOJNHBIE MEPCOHANbHBIC JaHHBIE, 000 BCEX MPOM3BEACHHBIX B HHUX
UCKITFOUEHHSIX, HCTIPABIICHHUSX WITU JTOTIOJTHEHHSIX.

O6xanoBaTh B YHNOJHOMOYEHHBIH OpPraH MO 3alllUTe MpaB CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX WK B CyJIeOHOM TOpSIKE HEeTpaBOMEpHbIe NeicTBHA win Oe3zeiicTBust PaboTomarens
npu 00pabOTKe U 3alIUTE €ro NEPCOHANBHBIX JaHHbBIX.

5.3. KommpoBate ¥ JieaTh BBITUCKH TEPCOHAIBHBIX JAaHHBIX PaOOTHHKA pa3perraeTcs
UCKJTIOYUTENFHO B CIY>KEOHBIX LIETISIX ¢ MUChMEHHOTO pa3pelieHus] HaualbHUKa OT/elNa KapoB.

5.4. Tlepemaua wH(MOpMAIMM TPEThEW CTOPOHE BO3MOXKHA TOJBKO NPU NMHUCHMEHHOM
coriacuu pabOTHHUKOB.

VI. OTBeTCTBEHHOCTh 3a HapyllEHHE HOPM, PEryJHUpyIOUMX OO0paboTKy M 3aluTy
NEPCOHAIBHBIX JaHHBIX



6.1. PaGoTHukM VYupekAeHUs, BHUHOBHbIE B HApyIICHUH HOPM, PEryJIHUPYIOLINX
noJjiyuyeHue, 00paboTKy M 3alUTy NEPCOHAIBHBIX JAHHBIX PAaOOTHHKA, HECYT JUCIUILTMHAPHYIO
aJIMUHUCTPATUBHYIO, TPAXKAAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU
¢ dhenepalbHBIMU 3aKOHAMU.

6.2. PykoBomurens VYupexaeHHs 3a HapylLIEHHE HOpPM, PETYIHMPYIOIIUX IOIy4YEHHE,
00paboOTKy U 3allUTy MEPCOHANbHBIX JAaHHBIX pa0OTHHKA, HECET aJMHUHUCTPATUBHYIO
OTBETCTBEHHOCTb corjacHo cT. 5.27 u 5.39 Konekca 060 aAMUHUCTPATUBHBIX NPaBOHAPYIICHUSIX
Poccuiickoit  ®enmepanuu, a TakkKe Bo3MeNaeT paOOTHHUKY ymepO, NPUYMHEHHBIN
HEeTpPaBOMEPHBIM  HCIIOJIb30BaHUEM HMH(OpMaIK, CcoAepKalleld MepcoHAIbHBIE JTaHHBIC
paboTHHKA.



